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The Student Handbook contains policies and guidelines for the purpose of aiding students in living 

within the campus community.  This handbook is not considered a contractual agreement. William 

Jessup University reserves the right to amend this handbook at any time.  
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CAMPUS NUMBERS 
¢ƻƭƭ CǊŜŜ ƴǳƳōŜǊΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ1-800-355-7522 

Campus Safety  ........................................................................................... ΧΧΧΧ.. 577-0776 

Student Life Office...................................................................................... ΧΧΧΧΦΦ 577-2321 

Administration Office....................................................................................... 577-2307 

Registrar   ........................................................................................................ 577-2245 

Book Store....................................................................................................... 577-2390 

Library   .ΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 577-2292 

Rispoli Hall......................................................................................................... 577-7001 

Beta Hall........................................................................................................... 577-7002 

DŀƳƳŀ IŀƭƭΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ577-7003 

Resident Director On-Call ................................................................................. 577-8020 

ACADEMIC DEPARTMENTS 

Bible & Theology    ........................................................................................... 577-2265 

.ǳǎƛƴŜǎǎ !ŘƳƛƴƛǎǘǊŀǘƛƻƴΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ577-2273  

Christian Education........................................................................................... 577-2278 

Degree Completion Program............................................................................ 577-2332 

LƴǘŜǊŎǳƭǘǳǊŀƭ {ǘǳŘƛŜǎΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ 577-2267 

LiōŜǊŀƭ {ǘǳŘƛŜǎΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ577-2272 

aǳǎƛŎ ΧΧΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ... 577-2269 

Pastoral Ministry.  ............................................................................................ 577-2262 

Psychology ....................................................................................................... 577-2261 

tǳōƭƛŎ tƻƭƛŎȅΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ577-8034 

Youth Ministry   ............................................................................................... 577-2268 

OFF CAMPUS EMERGENCY NUMBERS 

tƻƭƛŎŜΣ CƛǊŜΣ tŀǊŀƳŜŘƛŎǎΧΧΧΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ ΧΧΧΧΦΦ 911 

Fire Dept. (non-emergency)............................................................................. 625-5300 

Police Dept. (non-ŜƳŜǊƎŜƴŎȅύΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 625-5400 

YŀƛǎŜǊ tŜǊƳŀƴŜƴǘŜ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ784-4000 

{ǳǘǘŜǊ wƻǎŜǾƛƭƭŜ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ782-4989 

tƻƛǎƻƴ /ƻƴǘǊƻƭΧΧΧΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ ΧΧΧΧΧ800-876-4766 
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INTRODUCTION 
This handbook provides WJU students with basic information about services, lifestyle expectations, and 

community standards for all students of William Jessup University.  We hope this handbook will be a 

valuable resource for understanding what you can expect from the WJU community as well as what it 

expects of you. 

Mission Statement 

In partnership with the Church, the purpose of William Jessup University is to prepare Christians for 

leadership and service in church and society, through Christian higher education, spiritual formation, 

and directed experiences. 

Doctrinal Statement 

We believe in the one God: Father, Son and Holy Spirit, as revealed in the Holy Bible and made known in 

Jesus Christ our Lord, 

We believe that Jesus the divine Son became human, was born of a virgin, ministered in word and 

miracle, died for our sin, was raised bodilȅ ŦǊƻƳ ǘƘŜ ŘŜŀŘΣ ŀǎŎŜƴŘŜŘ ǘƻ DƻŘΩǎ ǊƛƎƘǘ ƘŀƴŘ ŀƴŘ ƛǎ ŎƻƳƛƴƎ 

again for his people, 

We believe that the Holy Spirit is presently ministering through the Christian community, empowering 

lives of godliness and service, 

We believe that the Holy Bible is completely God breathed, true in all its teaching, and the final authority 

for all matters of faith and practice, 

We believe that Jesus Christ established his church on earth to carry out his saving mission among all 

ethnic groups and formed her to be one holy people, 

We believe ƛƴ DƻŘΩǎ ǎŀǾƛƴƎ ƎǊŀŎŜ ǘƘŀǘ Ŏŀƭƭǎ ŦƻǊǘƘ ŦǊƻƳ ŀƭƭ ǇŜƻǇƭŜΥ ŦŀƛǘƘΣ ǊŜǇŜƴǘŀƴŎŜΣ ŎƻƴŦŜǎǎƛƻƴΣ ōŀǇǘƛǎƳΣ 

and new life and ministry through the Spirit, 

We commit ourselves to the teaching, practice and defense of these truths until the coming of our Lord 

Jesus Christ. 

William Jessup University was birthed in the heritage of the independent Christian Churches and 

identifies itself as non-denominationally Christian. The University is committed to teaching theology 

from an evangelical perspective and providing a distinctive Christian environment for its community of 

faith. The University welcomes students from all Christian backgrounds to help deepen and explore faith 

together. 

University Community 

WJU is more than an educational institution; we are also a Christian community.  We desire our students 

grow in their relationship with Jesus, to learn how to love their brothers and sisters, and understand 

their purpose in His creation.  You are encouraged to take the initiative to get to know your brothers and 

sisters at WJU.  We believe that everyone has something to contribute to your life, even as you have 
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ǎƻƳŜǘƘƛƴƎ ǘƻ ŎƻƴǘǊƛōǳǘŜ ǘƻ ǘƘŜƛǊǎΦ  DƻŘΩǎ ƭƻǾŜ ōƛƴŘǎ ǳǎ ǘƻƎŜǘƘŜǊ ŀƴŘ ƳŀƪŜǎ ǳǎ ŀ ŦŀƳƛƭȅ ŎƻƳƳƛǘǘŜŘ ǘƻ 

valuing every member as we seek to carry out His work on earth. 

Educational Philosophy 

William Jessup University fulfills its mission with an emphasis on education that prepares Christians for 

servant leadership through the church, the one institution commissioned by God to fulfill His plan in the 

world. Such an emphasis mandates a curriculum which prepares people who are thoughtful, 

compassionate, culturally sensitive, and capable of integrating personal faith and vocation in all avenues 

of society. 

Educational Goal 

The primary goal of education at William Jessup University is the integration of faith and learning. In 

pursuing this goal, we accept the unity of all knowledge under God and perceive no contradiction 

between the truth of the Christian revelation and that of scholarly investigation. WJU offers both 

general education courses that provide the broad scope of human knowledge and a biblical studies core 

that establishes a perspective which gives coherence and purpose to that knowledge. 

Educational Objectives 

The integration of faith and learning is facilitated by a curriculum and learning environment which: 

1.  Offer an appropriate balance between courses in Bible and theology, practical ministry, and 

general education, and erase any artificial barriers between these areas of study; 

2.  Encourage a well-conceived system of values and beliefs; 

3.  Celebrate and honor all cultural groups; 

4.  Personalize the educational process by emphasizing the priority of relationship-building 

throughout the University experience. 

Student Learning Outcomes 

William Jessup University desires that its students will exemplify servant leadership in church and 

society through the integration of faith, learning, and critical thought in the arenas of Christian literacy, 

spiritual formation, communication, systematic inquiry, sociocultural perspective, aesthetic 

responsiveness, and ethical leadership. 

WJU graduates will: 

 Exemplify Christian literacy through applied biblical knowledge, a theological foundation, and a 

Christian worldview. 

 Engage in a life of Christian discipleship that integrates faith, character, and service. 

 Demonstrate competence and effectiveness in written expression, oral communication, and 

multimedia literacy. 

 Utilize systematic inquiry in the critical analysis of data and argument. 
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 Achieve an informed sensitivity to the variety of human experience through the study of human 

culture, society, history and behavior. 

 Demonstrate an appreciation with discernment of various forms of artistic expression. 

 Demonstrate ethical and professional competence in their chosen disciplines. 

ACADEMIC POLICIES 
The comprehensive source for academic information is the William Jessup University Catalog which is 

available on-line at www.jessup.eduΣ ƛƴ !ŘƳƛǎǎƛƻƴǎΣ ŀƴŘ ŦǊƻƳ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜΦ  ¢ƘŜ following 

information represents a selection of some of the essential points. 

Student Responsibility 

The student is responsible for knowing the requirements to be met for graduation and for completing 

them. At the end of any course of study, if requirements for graduation have not been satisfied, the 

degree will be withheld. For this reason it is important for each student to be acquainted with all 

regulations, to remain currently informed throughout the college career, and to be responsible for 

completing all requirements. Prior to registration, all undergraduate students should study carefully the 

requirements of the University and of the particular academic department to which they have been 

admitted. Students must have their course selections approved by a faculty advisor who will assist in 

planning a program leading to a degree.  

Registration 

Each student is personally responsible for completing registration on the date and at the time specified 

in the class schedule for each semester. Registration materials are posted online at www.jessup.edu, 

ŀƴŘ ŀǊŜ ŜƳŀƛƭŜŘ ǘƻ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ ²W¦ ŜƳŀƛƭ ŀŎŎƻǳƴǘΦ 

Late Registration Policy 

A late registration period of one week begins on the first day of classes and terminates on the date 

stated on the Academic Calendar. Students who fail to complete registration at the assigned time may 

register during the period of late registration specified on the class schedule for an additional fee. Any 

change in registration must be completed and paid for before the close of late registration.  

Classroom Conduct 

Students have a responsibility to conduct themselves in class, library, and residence halls in ways which 

do not interfere with the rights of other students to learn, or of instructors to teach.  

 Use of electronic devices such as cellular phones, recording devices, instant messenger, internet, or 

other potentially disruptive activities is permitted only with prior explicit consent of the instructor. 

The instructor may rescind permission at any time during the course.  

 If a student does not comply with requirements or obstructs the functioning of the class, the 

instructor may initiate an administrative drop. The instructor must record circumstances. The 

approval of the Vice President for Academic Affairs is required. Prior to a decision, the VPAA will 

consult with the student and other parties as appropriate.  

http://www.jessup.edu/
http://www.jessup.edu/


6 

 Serious cases of misconduct will be referred to the Student Life Committee for appropriate action. 

Appeals 

Students have the right to appeal a course grade:   

 Appeals must be directed first to the instructor, then to the department chair.   

 No new or additional coursework may be considered.   

 If either the instructor or the department chair chooses to change a final grade, they must submit a 

change of grade form to the Vice President for Academic Affairs for final approval.   

 If neither the instructor nor the department chair chooses to change the grade, the student may file 

a petition with the Academic Committee.   

 The decision of the Academic Committee shall be final.   

 The deadline to file a petition with the Academic Committee is the last day of the semester 

following that of the course in question. 

Right to Cancel 

The University reserves the right to cancel any registration in specific courses for which the student is 

ineligible. The registration of a student who is ineligible to attend the University is subject to immediate 

cancellation. The University also reserves the right to cancel the registration of a student whose 

attendance at the University, in the opinion of the appropriate administrative officials, would not be 

mutually beneficial to that person and to the University. 

Leave of Absence 

Students who find an interruption in enrollment necessary should file a Petition for a Leave of Absence 

before leaving the University. A Leave of Absence allows students to maintain the existing graduation 

program. Failure to do so will mean that they must fulfill all graduation requirements in the catalog, 

which is current upon their return to WJU. Students withdrawn from the University for one academic 

year or more (official or unofficial leave of absence) may be required to update some or all of the 

admissions requirements. A Leave of Absence is good for a maximum of one year. 

Withdrawing from the University 

Withdrawing from all courses is a two-step process: 

1. Dropping classes: Students who wish to withdraw from all classes in which they are registered must 

ƻōǘŀƛƴ ŀƴ ŀŘŘκŘǊƻǇ ŎŀǊŘ ŦǊƻƳ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ŀƴŘ Ŧƻƭƭƻǿ ǘƘŜ ǇǊƻŎŜŘǳǊŜǎ ǘƻ ŘǊƻǇ ŎƻǳǊǎŜs (see 

ά5ǊƻǇ ƻǊ ²ƛǘƘŘǊŀǿ ŦǊƻƳ ŀ /ƻǳǊǎŜέ ƛƴ ǘƘŜ ²W¦ ŎŀǘŀƭƻƎύΦ 

2. Exiting the University: To ensure that all academic and financial arrangements are cleared, students 

must solicit a Request for Official Withdrawal from the Administration Office and obtain the 

necessary signatures from the appropriate University department(s). If the leave is temporary, a 
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student should petition for a Leave of Absence at the same time, in order to maintain the existing 

graduation program. 

Procedure to Inspect Education Records 

Students may inspect and review their education records upon request.  

 Students should submit to the Registrar or appropriate university staff person a signed written 

request which identifies as precisely as possible the record or records they wish to inspect.  

 The Registrar or appropriate university staff person will make the needed arrangements for access 

as promptly as possible and notify the student of the time and place where the records may be 

inspected.  

 Access must be given within 45 days of receiving the request.  

 When a record contains information about more than one student, the student may inspect and 

review only the records which relate to him or her.  

 Fees for Copies of Records will be $1.00 per page. William Jessup University may not charge for 

search and retrieval of the records, however it may charge for copying time and postage. 

Plagiarism 

WJU considers its students to be responsible Christian adults and prefers to treat them as such. A major 

part of an education at a Christian university is developing and maintaining Christian character, 

specifically integrity. One jeopardizes that integrity by participating in any kind of deceit; WJU regards 

such acts as willful plagiarism, cheating, and misrepresentation as deceitful. A student discovered in this 

kind of activity will not only lose the trust the University has invested in him or her, but will also be 

subject to discipline: the student will not receive any credit for any assignments that are willfully 

misrepresented by plagiarism or cheating and will be subject to a personal interview by the Academic 

Committee to determine if the student may remain in class or in school. 

Class Standing 

Class standing is determined by the number of semester units a student has completed. The units 

required for each classification are indicated below.  

 Freshman Less than 30 units 

 Sophomore 30 units, but less than 60 

 Junior 60 units, but less than 90 

 Senior More than 90 units 

Probationary Student 

Students may be placed on Academic Probation, Financial Aid Probation, or Disciplinary Probation for a 

number of reasons. The purpose of probation is to alert students to problem areas and to assist in 

overcoming these difficulties. Students dismissed from the University for these reasons may not apply 

for re-admission until a full academic year has passed.  
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Academic Probation: Students will be placed on Academic Probation if their GPA falls below a 2.0 for the 

semester, regardless of how many units were taken during the semester.  

Financial Aid Probation: Students must complete 67% (2/3) of the courses for which they enroll in order 

to show Satisfactory Academic Progress and remain eligible for federal, state, or institutional aid. 

Students who do not complete 67% (2/3) of their courses will be placed on Financial Aid Probation.  

Disciplinary Probation: Students who have failed to live up to the standards and rules of the University 

and are being considered for dismissal will be placed on Disciplinary Probation. 

Academic Dismissal 

LŦ ŀ ǎǘǳŘŜƴǘΩǎ ǎŜƳŜǎǘŜǊ Dt! ǊŜƳŀƛƴǎ ōŜƭƻǿ нΦл0 for two consecutive semesters, he or she is 

ŀŎŀŘŜƳƛŎŀƭƭȅ ŘƛǎǉǳŀƭƛŦƛŜŘΦ ά!ŎŀŘŜƳƛŎ ŘƛǎƳƛǎǎŀƭέ ǿƛƭƭ ōŜ ǇǊƛƴǘŜŘ ƻƴ ǘƘŜ ǘǊŀƴǎŎǊƛǇǘǎ ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ōŜ 

required to leave the University for at least one academic year. A certified letter mailed to the last 

address provided by the student to the Registrar will discharge all University responsibility for 

notification. No more than two semesters of academic probation are allowed before a student is subject 

to academic dismissal. 

Readmission 

When one calendar yeŀǊ Ƙŀǎ ŜƭŀǇǎŜŘ ŀŦǘŜǊ ŀŎŀŘŜƳƛŎ ŘƛǎƳƛǎǎŀƭΣ ǘƘŜ ǎǘǳŘŜƴǘ Ƴŀȅ ǎǳōƳƛǘ ŀƴ ά!ǇǇƭƛŎŀǘƛƻƴ 

ŦƻǊ wŜŀŘƳƛǎǎƛƻƴέ ŀƴŘ ǳǇƻƴ ǊŜǾƛŜǿΣ Ƴŀȅ ōŜ ŀƭƭƻǿŜŘ ǘƻ Řƻ ǎƻ ƛŦ ŜǾƛŘŜƴŎŜ ƛƴŘƛŎŀǘŜǎ ǇƻǎƛǘƛǾŜ Ǉƻǎǎƛōƛƭƛǘȅ ŦƻǊ 

scholastic success.  

STUDENT LIFE 
Student Development 

In order for students to be prepared as Christian leaders, they must continue to develop their integrity 

and Christian character. Intellectual growth without personal growth is of limited value for leadership 

and service. The right balance of hard work, academic study, spiritual discipline, relationship building, 

ƳŜƴǘƻǊƛƴƎΣ ŀƴŘ ƛƴǾƻƭǾŜƳŜƴǘ ƛƴ ǎŜǊǾƛŎŜ ƛǎ ƛƳǇƻǊǘŀƴǘ ǘƻ ŘŜǾŜƭƻǇ ƛƴ ƻƴŜΩǎ ǳƴƛǾŜǊǎƛǘȅ ŜȄǇŜǊƛŜƴŎŜΦ ¢ƘŜ 

Student Life Department partners with faculty to help students round out and balance their university 

experience with growth opportunities beyond classroom and coursework. 

The Student Life Department at WJU exists to fulfill the mission and goals of the university by: 

 Fostering a community of learning where intellectual, emotional, spiritual, and physical dimensions 

of life can be developed; 

 Providing opportunities which enable students to grow in their understanding of and ability to 

confront values, ideas, and cultures which may be new and different; 

 Creating an atmosphere in which students can cultivate and refine their temperaments and abilities 

and are empowered with life skills; 

 Encouraging students to pursue the goal of Christian servanthood on campus, in the church, in the 

community, and around the world. 
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ATHLETICS 
The athletic program stimulates spiritual, physical, and mental development. WJU offers intercollegiate 

ǾŀǊǎƛǘȅ ǎǇƻǊǘǎ ǇǊƻƎǊŀƳǎ ƛƴ ƳŜƴΩǎ ŀƴŘ ǿƻƳŜƴΩǎ ōŀǎƪŜǘōŀƭƭΣ ǎƻŎŎŜǊΣ ŎǊƻǎǎ ŎƻǳƴǘǊȅΣ ǿƻƳŜƴΩǎ ǾƻƭƭŜȅōŀƭƭΣ ŀƴŘ 

ƳŜƴΩǎ ƎƻƭŦΦ  !ƭƭ ǎǘǳŘŜƴǘǎ ƛƴǘŜǊŜǎǘŜŘ ƛƴ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ƻǊ ŀǎǎƛǎǘƛƴƎ ǿƛǘƘ ŀǘƘƭŜǘƛŎǎ ŀǊŜ ŜƴŎƻǳǊŀƎed to 

contact the athletic department 916-577-2361. 

CAMPUS MINISTRIES 
William Jessup University is committed to being Christ-centered in both our academics and co-curricular 

programs.  With that, we emphasize three areas of spiritual formation within Student Life.  These 

categories are Chapel/Worship, Outreach, and Discipleship.  It is the goal of Campus Ministries to 

provide opportunities for our students in each of these arenas. 

WJU students are expected to attend chapels regularly, participate in outreach, as well as attend a 

spiritual formation group while attending WJU.  

Campus Ministries exists to fulfill the mission & educational objectives of WJU by providing a foundation 

for spiritual growth and leadership through community worship, service & outreach and discipleship 

opportunities. 

Chapel 

Chapel is a fellowship assembly of the campus community for worship, instruction, mutual edification, 

prayer, sharing, and world outreach concerns. 

Chapel is the heartbeat of community worship at William Jessup University.  Twice a week we join 

together as students, faculty, staff and administration to give glory to God, study His Word, and hear 

from a broad diversity of speakers/artists from within our community and all over the world!  Music 

worship is primarily student-led. 

WJU chapels are held every Tuesday and Thursday morning from 9:30AM ς 10:20AM during the fall and 

spring semesters, with a few exceptions including school breaks and major holidays.  

Chapel attendance is an enrollment requirement for full-time WJU students, as we believe it is integral 

for personal growth and community wholeness. 

Chapel Attendance Requirements  

Fall 08 and future enrollees: 

Chapel is required for every semester a student is enrolled in the traditional undergraduate program full 

time (12 units or more).  Some exemptions by petition include student teaching, study abroad 

semesters, etc.  Chapel credit is attained by missing no more than 6 chapels in a given semester.  

Students who fail to get credit will be dismissed from the university and will be required to petition with 

the Dean of Students for possible reentry. 
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If you enrolled before Fall 08: 

Students are required to have chapel credit for three quarters (¾) of the time they are enrolled full-time 

in the traditional undergraduate program at William Jessup University.  Students who fail to meet the 

proper requirements will not be eligible for graduation.  The following is a chart showing the 

requirement breakdown based on how many semesters one attends: 

(Pre-Fall 08 Enrollees) 

Semesters at WJU   Semesters Required: 

1   1 

2   2 

3-4   3 

5   4 

6   5 

7-8   6 

 

Spiritual Formation Groups 

Spiritual Formation Groups (SFGs) are small groups of 8-10 students formed with the purpose of building 

relationships on a more intimate level.  Participation in a SFG allows each student to become 

accountable to a small group, interact with others on tough issues, and support one another through 

prayer and friendship.  

Students may sign up for an SFG as they would any other class, with a choice of leaders and topics.  

Incoming WJU students are usually placed in a class which fulfills the SFG requirement for their 1st 

semester.  Students can check with the registrar or an advisor to be certain that this requirement is 

being met. 

Spiritual Formation Group Requirements 

Students must attain SFG credit for one half (1/2) of the time they are enrolled full time (12 units or 

ƳƻǊŜύ ŀǘ ƛƴ ²W¦Ωǎ ǘǊŀŘƛǘƛƻƴŀƭ ǳƴŘŜǊƎǊŀŘ ǇǊƻƎǊŀƳΦ  ! ά/ǊŜŘƛǘέ ƻǊ άbƻ /ǊŜŘƛǘέ ƎǊŀŘŜ ǿƛƭƭ ōŜ ƎƛǾŜƴ ŀǘ ǘƘŜ 

end of the semester solely based on group attendance.  Below is a chart with the breakdown of SFG 

requirements by semesters attended: 

SFG & Volunteer Service Requirement Breakdown 

Semesters at WJU Semesters Required 

1-2   1 each 

3-4   2 each 

5-6   3 each 

7-8   4 each 

Volunteer Service 

Volunteer Service has been a long tradition at William Jessup University.  This program allows students 

to put their faith into action by going out and serving in various areas of ministry.  School sponsored 

service opportunities are available throughout the year at William Jessup University.  These include 
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ministries for which a student does not receive pay or academic credit such as; homeless ministry, street 

evangelism, non-profit service, tutoring, mission trips, discipleship, and more.  Students are also given 

the freedom to find an appropriate volunteer position within a church, mission organization, local 

community organization, or other ministry. For a list of possible ministries please refer to the Campus 

Ministries Website.  

Volunteer Service Requirements 

30 hours of Volunteer Service are required for one half (1/2) of the semesters a student is enrolled full-

time in the traditional undergrad program.  Service credits can also be attained over the summer.  A 

student must submit a completed Volunteer Service Report Form at the end of each semester (or 

summer block) and turn it in NO LATER than the Friday before finals week for eligibility.  Summer forms 

can be submitted up until the Fall add/drop deadline (about a week after school starts).  Please note: 

volunteer service credit will not be granted for opportunities for which a student receives payment or 

academic credit.  Refer to the chart above for the breakdown of Service Requirements by semesters 

attended. 

If you enrolled before Fall 08:  some ministries for which a student receives payment or academic credit 

may count towards Service Credit. 

Missions 

Domestic and foreign mission teams are available each year. The application process for spring and 

summer mission trips generally begins in October each year for the following semester.  All Campus 

Ministries sponsored mission trips count for a semester of Christian Service credit. 

Church Attendance 

Participation in a local faith community is vitally important for spiritual development.  It is an 

expectation of the university that students will choose a local church and attend services regularly.  

There are many churches in the area who will welcome you. Both you and the church will be stronger 

because you are serving with them. 

Prayer Chapel 

The WJU Prayer Chapel facility, a signature building on campus, provides a beautiful space set aside for 

prayer, reflection and renewal.  WJU offers many informal prayer groups throughout the year ς as well 

as prayer support upon request from our staff, faculty, and administration.   

Additionally, students may submit weekly prayer requests and praises on the back of chapel attendance 

cards, which are then distributed for prayer by WJU staff, faculty and administration members. 

Hours: Monday ς Friday from 8:00am to 10pm. 

Campus Ministries Involvement 

Campus ministries intern positions, missions and outreach events, chapel production team (sound, 

media, etc), worship teams and volunteer crew are some of the ways to serve in Campus Ministries at 

WJU. 
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Students may apply for available Campus  Ministries internships each February for the following year.  

Student leadership positions currently include: Chapel Coordinator, Chapel Worship Coordinator, 

Outreach Coordinator and Missions Coordinator (all positions are part time). 

Chapel Worship Teams are selected through an application/audition process, starting in February for the 

following year.  Those chosen to serve on one of our worship teams will attend valuable training events 

for both fall and spring semesters. Our chapel production and volunteer crews are recruited at the 

beginning of each semester. 

STUDENT ACTIVITIES 
Student Activities exists to fulfill the mission and educational objectives of William Jessup University by 

providing educational programs focused on community development and relationship building, the 

integration of faith, living and learning, and the promotion of a holistic perspective on health and 

wellness. 

Student Activities are responsible for Week of Welcome, Open Mic Night, Film Forums, Art Exhibits, 

Winter Banquet, Air Band, intramural sports, and various other student programs.  If you are interested 

in getting involved with Student Activities or in participating on the Activities Coordination Team, 

contact the Director of Student Activities at 916-577-7003. 

STUDENT LEADERSHIP 
The Student Leadership program exists to fulfill the mission and educational objectives of William Jessup 

University by encouraging students to enhance their personal leadership development, providing 

positive peer leadership to the student body, emphasizing community development, and promoting the 

importance of student involvement.   

There are five major areas of leadership opportunities available through Student Life:  Student 

Government, Orientation Assistants, Campus Ministries, Student Activities and Resident Assistants. 

Student Government is composed of a President, Vice President, Business Manager and Representatives 

from each class.  Officers are elected by the student body in spring of the preceding year, while class 

representatives are elected by each class in the fall quarter.  The Student Government President 

appoints committee chairpersons to oversee social events, academic affairs, and social publications.   

Orientation Assistants play a vital role in the integration and retention of new students.  They assist 

new students with the transition to college life and the William Jessup University community. 

Campus Ministries Coordinators assist the director of Campus Ministries in the implementation of 

Chapel services, Christian Service, short-term missions, spiritual formation groups and prayer groups. 

Resident Assistants provide assistance for the general care and welfare of all students living on campus.   

Activities Assistants organize and implement various social and educational programs throughout the 

school year. 
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CAMPUS SECURITY 
Services and Programs 

The following programs are intended to assist the William Jessup University community in providing a 

safe environment for all who make use of the campus.  All members of the WJU community are 

encouraged to participate in keeping our community safe.  Please call if you feel there might be a 

dangerous or suspicious situation on campus.  In this way we can all work towards taking proactive 

measures intended to promote community involvement in the protection of facilities and the people 

who visit, reside, study, or work at William Jessup University. 

Patrols 

The department of Campus Safety offers evening patrolling from 9PM to 1AM for the university 

community.  Campus Security officers are on call from 1AM to 7AM.  Faculty, Staff and Students may call 

916-521-0776 for assistance or for an escort to or from their vehicle. 

Lost and Found 

The lost and found is located in the Student Life Office.  Please provide a description of lost items to the 

Student Life Office in order to retrieve a lost and found item or items.  If a patrolman sees any items that 

could possibly be stolen, the patrolman may confiscate the item if circumstances warrant such action. 

Campus Security Act  

It is an unfortunate fact that criminal incidents of all types occur on college campuses. The Campus 

Security Act of 1990 requires colleges to make public the nature and the frequency of crimes. WJU 

follows this law and believes that reporting this information to the public increases community 

awareness of taking steps to prevent criminal activity.  WJU encourages victims of crime to report 

incidents to the Department of Campus Safety regardless of how insignificant the crime may appear. To 

report incidents come to the Department of Campus Safety Office.  All incidents should be reported to 

the Rocklin Police Department as well. 

CAMPUS SERVICES 

Academic Counseling 
¦Ǉƻƴ ŜƴǊƻƭƭƳŜƴǘ ŀǘ ²W¦Σ ŜŀŎƘ ǎǘǳŘŜƴǘ ƛǎ ŀǎǎƛƎƴŜŘ ŀ ŦŀŎǳƭǘȅ ƳŜƳōŜǊ ǿƘƻ ǿƛƭƭ ŀŎǘ ŀǎ ǘƘŀǘ ǎǘǳŘŜƴǘΩǎ 

academic advisor. This faculty member will help the student plan a program of study, select classes, and 

register each semester. The student is usually assigned to a faculty member who teaches in the area of 

ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ƛƴǘŜǊŜǎǘΣ ǘƘǳǎ ƎƛǾƛƴƎ ƳƻǊŜ ƻǇǇƻǊǘǳƴƛǘȅ to ask academic questions.  

Success Center 
In addition all students have access to the university Success Center.  Located on the 2nd floor of the 

library the Success Center houses three divisions: 

Academic Support: The Success Center serves all students and encourages those who are struggling 

academically to proactively seek out this service. We are also here to help those students who simply 

may need some extra motivation or clarification. 
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All students who are enrolled at WJU can take advantage of the following services: 

 Study strategies and study skills  

 Learning style assessment  

 Academic counsel  

 Tutoring  

 Editing  

 WPE Preparation  

Disability Services: We are committed to providing optimal educational opportunities for all students, 

including those enrolled or admitted who have disabilities.  College policy provides for reasonable 

accommodations to be made for students with disabilities on an individual and flexible basis. 

Services provided are: 

 ADA compliance 

 Advocate for student needing accommodations 

 Evaluation for learning differences 

 Life skills counseling 

Career Counseling:  Services include career advising, computer programs for career evaluation, 

assistance with resume writing and interviewing skills, and exploring options available in the work force. 

Bookstore 
The William Jessup University Bookstore provides a selection of classroom supplies, text and trade 

books for classes, Bibles, and general interest books. School apparel, including T-Shirts and sweatshirts, 

along with some cards and other gift items, are also available. The bookstore is located in the Village 

near the Student Union across from Student life. 

Cash, personal checks, MasterCard and Visa are accepted. 

Students may not charge items to their school account. 

Bookstore Hours: 

Monday - Friday 9:30 AM to 4:00 PM 

Bookstore hours may vary during holidays, winter, spring, and summer breaks.   

Refund/Exchange Policy: 

 If you should need to return an item, please note the following Refund/Exchange Policy.  Our store 

manager will be happy to answer any questions you may have regarding our policies. 

 Merchandise must be accompanied by a current receipt and student ID.   
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 Merchandise must be in mint condition.  Shrink wrapped packages must be intact and unopened.  

Clothing apparel should have all tags from the time of purchase still intact.   

 Textbook returns will be allowed within two weeks of the start of each traditional semester.  All 

unsold textbooks are returned to the publishers during the month of October for fall and February 

for spring.   

 Textbooks purchased after the first two weeks of the semester are subject to a 2 day return period.   

 Refunds will be credited according to method of payment: Book voucher purchase to student 

account, credit card purchases back to credit card, etc.  Cash refunds are allowed for checks but only 

after an 8 day waiting period from the receipt date of check.   

 No refunds are permitted during the last week of classes or during finals week. The following 

purchases are non-refundable:  

- Special Orders 

- Sale Merchandise or Books 

- Worn or washed clothing 

- Merchandise or books without original packaging  

Book Buyback Policy: 

Used books are bought by the Bookstore and our used book company during buyback days during Finals 

Week.  Students do not need their receipt to sell books back during buyback days. 

 The book must be adopted to use during the following semester.  If the store has ample inventory, it 

will not purchase the book. 

 A new edition has not been announced by the publisher. 

 The book must be in good condition, writing and highlighting is permissible.  Books are accepted 

under the discretion of the manager.   

 Textbooks that include CD disks will be purchased only if all disks are intact.  The store does buy 

clean & complete workbooks only.  

Campus Postings  
All flyers, posters, or other publications desired to be placed on campus need to have stamped approval 

from the Student Life Office.  Any materials not approved will be removed. 

Computer Lab 
All students enrolled at WJU have the privilege of using the computer lab.  

Computer Lab Hours: *Please check the intranet for holiday schedule. 

Monday-Thursday    10:30AM-10:00 PM Saturday  12:00 PM-4:00 PM 

Friday   10:30AM-12:00 PM Sunday  CLOSED 
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Counseling Services 
The counseling services provided at WJU reflect the universityΩǎ ŎƻƳƳƛǘƳŜƴǘ ǘƻ ŀǘǘŜƴŘƛƴƎ ǘƻ ǘƘŜ ǿƘƻƭŜ 

person. Personal life and growth is a very important part of the total university experience and of a 

ǎǘǳŘŜƴǘǎΩ ƭƛŦŜ ǇǊŜǇŀǊŀǘƛƻƴ ǿƘƛŎƘ ƛƴŎƭǳŘŜǎ ŜƳƻǘƛƻƴŀƭΣ ǇǎȅŎƘƻƭƻƎƛŎŀƭΣ ƛƴǘŜƭƭŜŎǘǳŀƭΣ ŀƴŘ ǎǇƛǊƛǘǳŀƭ 

development. Students should feel free to seek out the faculty member of their choice, or request 

referral for counseling from the Student Life Office. On Campus professional counseling services $10.00 

per visit.  Students needing to cancel their counseling appointment must give 24 hour notice; otherwise 

ŀ Ϸнл ŦŜŜ ǿƛƭƭ ōŜ ǇƭŀŎŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘΦ  tƭŜŀǎŜ ƳŀƪŜ ŀǇǇƻƛƴǘƳŜƴǘǎ ƛƴ ǘƘŜ {ǘǳŘŜƴǘ [ƛŦŜ ƻŦŦƛŎŜ 

or call 916-577-2321.   

Students are responsible for any fees incurred as a result of personal counseling off-campus. 

Financial Aid 
The Financial Aid Office assists students and parents in obtaining financial aid to pay educational costs.  

The staff is available to help students fill out forms and answer the many questions that arise about 

financial aid.  The office also coordinates the Federal Work Study program which provides job 

opportunities on and off campus for eligible students.  Financial aid deadlines and opportunities are 

announced throughout the school year. 

Your education is an investment in your future and our goal is to assist you in any way possible with the 

cost of that investment. Therefore, William Jessup University participates in federal, state, and 

institutional programs designed to help you fill the gap between the cost of your education and your 

ability to pay. For information about Financial Aid procedures, please go to www.jessup.edu/financial-

aid/financial-aid-procedure. 

The Free Application for Federal Student Aid (FAFSA) must be completed each year to determine 

eligibility for federal and state grants and loans. If you choose not to complete a FAFSA, you will not be 

eligible for any financial aid from federal or state sources, but you are still eligible for institutional 

scholarships.  Additional applications are required for certain institutional awards. To see what federal 

and state programs WJU participates in, please go to www.jessup.edu/financial-aid/fafsa. 

WJU offers scholarships, grants and awards to new and returning students. Application information can 

be requested from the Financial Aid Office or viewed on our website at www.jessup.edu/financial-

aid/institutional-aid. Note that some grants require a specific application. Application for all institutional 

aid must be made by the priority deadline of May 1, unless otherwise specified. Please note that 

institutional aid may be coordinated to create a package of up to 50 % of tuition for commuter students 

and up to 100% of tuition for students living on campus. 

For any other information, please visit our website at www.jessup.edu/financial-aid or contact the 

Financial Aid Office by phone, 916-577-2227, or email, finaid@jessup.edu.  

http://www.jessup.edu/financial-aid/financial-aid-procedure
http://www.jessup.edu/financial-aid/financial-aid-procedure
http://www.jessup.edu/financial-aid/fafsa
http://www.jessup.edu/financial-aid/institutional-aid
http://www.jessup.edu/financial-aid/institutional-aid
http://www.jessup.edu/financial-aid
mailto:finaid@jessup.edu
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Food Services 
WJU Food Service is provided by Bon Appetit, and exists to provide excellent food service for its 

students. The cafe is located near the Commons. We offer meals that have that home-cooked flavor and 

meals that are lighter and healthier. You'll find a salad / deli bar, house-made soups and of course 

delicious desserts for the sweet tooth. 

Cafeteria Regulations:   

 Bon Appetit ofŦŜǊǎ άŀƭƭ ȅƻǳ ŎŀǊŜ Ŏŀƴ Ŝŀǘέ ǿƘƛƭŜ ƛƴ ǘƘŜ ŎŀŦŞΣ ȅƻǳ Ƴŀȅ ƴƻǘ ǘŀƪŜ ŀƴƻǘƘŜǊ ƳŜŀƭ ǘƻ ƎƻΦ 

 No food, trays, dishes, or utensils are to be taken out of the Cafeteria. 

 No student is to provide food for others. 

 Breaks are not included in the meal plan. 

 Shoes and shirts are required in order to meet health requirements. 

 No throwing food or other items! 

 Please throw away your trash and take your dishes to the dish return area. 

Cafeteria Hours (Hours apply only when class is in session) 

Monday - Friday    Saturday  - Sunday 

7:00 AM - 9:00 AM   11:00 AM - 1:00 PM 

11:00 AM - 1:00 PM   5:00 PM-7:00 PM 

5:00 PM- 7:00 PM 

Meal Plans 

 Resident Meal Plan: all resident students are required to be on the full meal plan provided by the 

University and the price is included in the room and board fee. 

 Non-resident meal plan:  all students, faculty and staff are eligible to purchase a meal plan in the 

university bookstore.  All non-residents may choose a designated amount they would like to place 

on their university ID card.  This plan provides the non-resident with a 10% bonus to their deposit 

and exempts them from the regular sales tax, essentially providing the user with an overall bonus of 

18%. 

Health Insurance 
Students enrolled in six (6) units or more are automatically enrolled in the student medical plan and 

charged accordingly.   

The health insurance plan may be waived if the student already has medical insurance coverage.  In 

order to waive out of the WJU plan, requires three steps: first, fill out and submit a completed waiver 

form that you can download online or pick up in the Student Life department.  Second, submit a copy of 

your insurance card (front and back).  Third, secure a letter from your insurance company stating the 

effective dates of your coverage.  Questions may be directed to the Assistant to Student Development at 

916-577-2321 

Online service support may be found at www.renstudent.com 

http://www.renstudent.com/
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Athletic Insurance 

All student athletes are required to have secondary medical coverage during training, practice, and 

games. Students participating in Intercollegiate Athletics at WJU will be automatically charged for this 

Insurance Fee.  The athletic student medical insurance is always secondary to any health insurance the 

student has.  This means the student should submit their medical bill to their primary insurance first.  

Once they receive an Explanation of Benefits (EOB) Statement from the primary insurance, they must 

contact the Athletic Director to receive and verify the claim form.  The student athlete must then fill out 

a claim form, attach the EOB and mail it into the athletic insurance company. 

ID Cards 

Students will have their photo taken for their ID card during orientation or at the start of a semester.  

These pictures may be used throughout the school year for the chapel bulletin, or various written 

materials.  Do not run the ID card through the wash nor punch a hole in it, for this may deactivate the 

card.  ID cards cost $20 to replace and ay be purchased in the Student Life Office. 

ID cards are required to enter the cafeteria, as well as to check out materials from the library.  In 

addition, many local businesses give discounts for students who present their ID cards. 

Library 
The WJU Memorial Library contains over 34,000 volumes, plus periodicals, and audiovisual materials to 

ƳŜŜǘ ȅƻǳǊ ǎǘǳŘȅ ƴŜŜŘǎΦ [ƛōǊŀǊȅ ǇŜǊǎƻƴƴŜƭ ŀǊŜ ŀǾŀƛƭŀōƭŜ ǘƻ ƘŜƭǇ ȅƻǳ ƳŀƪŜ ǳǎŜ ƻŦ ǘƘŜ [ƛōǊŀǊȅΩǎ ǊŜǎƻǳǊŎŜǎ 

and you should feel free to ask for assistance. 

Library Hours:* Closed for Chapel on Tuesdays and Thursdays from 9:30-10:20 AM 

Monday-Thursday   7:30 AM - 10:00 PM 

Friday    7:30 AM - 3:00 PM 

Saturday  12:00PM - 4:00 PM 

Sunday    CLOSED 

Library Regulations 

 Use the Library quietly, with due respect for the study rights of others. 

 Consult the computer catalog for the location of a desired book. The catalog has sections: author, 

title, subject and key word. If you cannot find what you want, consult the Library staff. 

 Leave books taken from the shelves for use in the Library on the carts or tables. Please do not 

reshelf books. 

 Books located in the reference room and periodicals are for in-library use and cannot be checked 

out. 

 The length of time a book may be checked out varies from two hours to two weeks.  

 Names of students who lose books, fail to return books, or fail to pay fines will be reported to the 

Registrar and their grades will be held until satisfactory settlement is made. 




